SEARCHING FOR
JOURNALS BY TITLE
& USING THE A-Z

Marjon Library

HELP GUIDE

Welcome to Plymouth Marjon University Library!
This guide will help you find journals using the Library Catalogue and
A-Z listings, show you how to log in to some of the primary journal
publisher sites and will also work through a quick Discovery search.
For in-depth information on finding journals though Discovery, please
see the separate help-guide available here: http://bit.ly/MJLhelp
Online versions of all the Library help-guides are available through the
Library webpages: http://bit.ly/MJLhelp; or speak to staff at the main
counter if you need a printed large format version.
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Finding the Library’s Journals
You can search for journals using either the Library catalogue:
http://bit.ly/MJLcat Discovery on our Library home page:
http://www.marjon.ac.uk/student-life/library/ or the Publications
finder (A-Z of E-journals): https://www.marjon.ac.uk/studentlife/library/electronic-resources/electronic-journals/
The Library primarily purchases electronic copies of journals; however,
we do have a number of print journals held in stock. These are for
reference only, so cannot be borrowed, but you can copy 1 article from
a journal issue.
Journals are shelved alphabetically on the second floor, with current
issues marked within their storage boxes.

Using the Library Catalogue
The Library primarily purchases electronic copies of journals and not
every E-Journal has a record on the catalogue, so you’ll need to check
the A-Z Listing or Discovery.
2

The Library has written Help Guides on using both methods to access
journals, available here: http://bit.ly/MJLhelp
The catalogue will only search for journal titles. To search for specific
articles, or general subject keywords for articles, you need to use
Discovery. Or know the specific year, volume and issue of the journal
that the article is published in.
If you know the name of the print journal you’re looking for, type the
title into the search box on the catalogue.
In this example, we’re looking for ‘Journal of Sports Sciences’:

As the Library only has one print journal, where these words are
included in the title or keywords, the full item record and description
displays straightaway. Alternatively, you can search by subject or
keyword e.g. sports science and then limit your results.
Tick the box next to ‘Journals’ in the left hand ‘Limit Search Results’ bar
and then click on the ‘Include’ option at the top of this section:
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The results list will update and just display journals that have these
keywords:

For the availability of a particular journal, click on the blue hyper-link
title in the results list:
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The detailed record will show what years we hold e.g. this title we have
in print from 2002-2007 after that it is held electronically:
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It will also say if any copies are held in the stack – if they are please ask
a member of Library staff to find this for you.
If we have the journal electronically, as well as in print, there will be an
Electronic Access heading and you can click the words ‘Click here to
access the e-journal’.
A new page will load, and you will then need to click ‘Full Text Access’
to expand the list of providers.
Click the provider who offers the year you would like to access.
In this example, if you wanted to access an article from 1996 you would
need to select the SPORTDiscus option. But if you wanted the most
recent publication you would need to click on the Taylor & Francis link
as SPORTDiscus has an 18-month delay on accessing full text articles:
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Sometimes there will be information you may need to know on
how to log in. Hover over the ‘i’ icon and any special
instructions will be displayed.
Once you’ve clicked on the provider, a new page will load where you
can browse the journal’s volumes.

Running a basic search in Discovery
Discovery, the Library’s single search point for resources, is available on
the Library website homepage: https://www.marjon.ac.uk/studentlife/library/.
Simply type your search term into the bar that displays near the top of
the webpage, and click the ‘Search’ button:
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If you are looking for a specific resource, it is best to choose the title or
author option below the search bar. For a more general search on a
subject use the keyword option – if you don’t click any of the radial
buttons, the search will still run.
If you are accessing Discovery off-campus, before your results are
displayed, you will be asked to log in. This is to confirm which
university you are studying at to ensure that you are allowed access.
After you have clicked search the Marjon login page will load, where
you can enter your standard University username and password:
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If you have any problems at this stage – check that you can access
Learning Space and your University email. If you can’t access these
either it is mostly likely a problem with your log in details and you
would need to contact Computing and Media Services
http://www.marjon.ac.uk/student-life/computing-and-media-services/
If it is definitely a problem with the Library resources then please
contact us at libraryenquiries@marjon.ac.uk so that we can
investigate.
Once you have logged in, or if you are on campus you will be taken
immediately to the results page:
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Once the results have generated, for a very quick way of seeing articles
you can view now, click the ‘Full Text’ checkbox in the left-hand facets
bar.
Ticking ‘Full Text’, in the ‘Limit To’ section of the facets, will mean all
your hits will have full text access.

10

Not all the hits on your original result list give access to the full text of
the article. Some of your hits will be ‘abstract only’, which as the name
suggests, means you can only see the citation material and the abstract
(a brief summary). Ticking ‘Full Text’ will mean all your hits will have
full text access.

Search Tip - Clicking full text will give to access to items you can view
now but remember that you might be losing results that could be very
useful to you.
The Library can usually get the full text of an article for you, if we don’t
subscribe to the journal, by requesting it as an Inter-Library Loan from
another Library.
Fill out the Google form to apply for an Inter-Library Loan here:
http://bit.ly/MJLills
The full Discovery written Help Guide walks you through more in-depth
instructions on using search limiters and getting the most from your
search.
There are also several video guides on using Discovery available and
both written and video guides are available at this link:
http://bit.ly/MJLhelp

Publications Finder (A-Z of E-Journals)
If your lecturer has recommended a specific journal to read on a
regular basis, or you want to check what subscriptions the Library
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holds, the easiest method to find the journal is to use the ‘Publications’
options.
Library staff call it the A-Z as it lists all our electronic journal
subscriptions alphabetically. You can find it by selecting the ‘A-Z of EJournals’ link below the Discovery search bar on the Library homepage:

v
Or, if you have already run a search through Discovery, a link can be
found at the very top of the page, on the left-hand side under the
heading ‘Publications’:
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You may be asked to log-in after clicking one of these links – this will
just be your standard username and password.
There are two options for viewing E-Journals when using the A-Z. If you
have a specific title, or partial title, you can look for it using the search
using the bar near the top of the page.
The A-Z will only search for journal titles, it won’t display article results
– articles need to be selected once the journal has been chosen, or you
need to use Discovery to search for keywords within articles.

Alternatively, if you wanted to browse the Library’s E-Journal
subscriptions in a subject area, this can be selected using the options
below the search bar.
You will need to scroll down to see the entire listing:
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If you choose to type in a subject or title and run your search, the
results will display by the ‘Relevance’ algorithm, as shown by the
selection at the top left of the search results list:

If you’re using a search term you can change the way the search results
are displayed by clicking on ‘Relevance’ to expand the drop-down
menu.
The other options to choose from are ‘Title’, ‘Date Newest’ and ‘Date
Oldest’ – the date limiters relate to when an item was added, so aren’t
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likely to be useful. Once a different option has been clicked, the list will
update automatically.
If you’re browsing by clicking a subject area, the results list will display
by ‘Title’ in alphabetical order, but you can’t change the order the list is
presented:

If you’re browsing the general subjects and want to narrow the journal
title down a bit more, you can type keywords into the search bar near
the top of the page, leaving the tick box underneath ‘Keep search
limiters’ checked.
Click the blue search button at the end of the bar and the results will
update.
When you find a title you’re interested in looking at, click the blue ‘Full
Text Access’ text below the citation information to expand the access
list, and to see what journal issues the Library subscribes to:
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In the example above, the Library has a subscription from the 1 st
January 1997 to the most recent edition, purchased from Taylor &
Francis.
You can click the blue provider’s name to be taken to their site to
browse the journal.
Sometimes there will be restrictions on the subscription, so we won’t
have access to all editions - it’s important to check that the provider
you’re selecting will give you access to the years you need.
Next to the providers date range, any restrictions (sometimes listed as
an ‘Embargo’ or ‘Full Text Delay’) will show:
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In the example above, SPORTDiscus offers the Library full text access
from 5th January 2004 to the most recent edition, but there is an 18
month ‘Full Text Delay’. This means that any editions published in the
last 18 months won’t be available to view.
However, for this example, the Library also has a subscription with
Taylor & Francis and also directly from the publisher for this title – so
even though SPORTDiscus does not have access, you would be able to
access the most recent from the past 18 months by reading them
through Taylor & Francis or the publisher site:
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Look for the white ‘i’ symbol inside a blue circle as this, along
with the lightbulb, gives any special instructions you might need
to view the journal. Move your cursor over the ‘i’ to see the
information.
You can click the blue provider’s name to be taken to their site to
browse the journal.
Journals always open in a new window or tab so make sure pop-up
blockers are turned off.
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Accessing Journals – Logging in
Once you’ve clicked on a journal provider, how the journal and it’s
articles are displayed varies between each supplier.
Some will open in a new page, but within the A-Z interface (EBSCO
interface) and this usually means you won’t need to login for a second
time.
Some will take you to the publisher’s website, where you will need to
log in to show which university you are from.
Without logging in, the publisher will ask you to pay for access to the
journal article.
To log-in on a publisher website, in general, you need to look for:
•
•

Sign In or Log In option
Shibboleth or institutional log in

The Shibboleth or institutional log in is usually a clickable link on the
main sign in page.
If you go directly to the publisher website and log in, rather
than through the A-Z, you may be able to log in ok but this
doesn’t mean that you will be able to view all the journals they
provide – check the Library’s subscriptions before trying to
access a journal.
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Look for ‘University of St. Mark and St. John’ in lists of
universities as this is the trading name of Plymouth Marjon
University – it means the same thing!
The following pages will talk through accessing journals with some of
the main providers.

EBSCO Interface
If the journal access page opens with an EBSCOhost logo in the top left
of the page and the publication dates to the right of the page, you
usually won’t need to sign in again to view the articles – the exception
being if your session times out.

This example also shows that the most recent journals will still display
even though there is an 18 month embargo in place, so remember to
check the notes next to the ‘Full Text’ heading in the ‘Publication
Details’ before opening an article.
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To view an article, click on the year you want to view in the right-hand
column to expand, then click on the volume and issue you want to
browse:

This will load a new page that displays all the articles available in that
issue. To view an article, click on the PDF or HTML link beneath the
article details. Not every journal will provide both options:

PDF Full Text
Clicking on the PDF full text link will bring up the article:
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Once opened, to save or print the article use the Adobe toolbar within
PDF. This may appear at the top or bottom depending on your version
of the software and you may need to move your mouse cursor around
the screen to make it appear.
HTML Full Text
Clicking HTML Full Text presents you the full text of the article in a
standard web page format. Although easy to view, these can be more
awkward to save than a PDF, so if the article has a choice of download
formats, this is something you may want to take into account.
However, HTML articles have a couple of benefits. They can easily be
printed - just click on the article title in the results list, and on the next
page select ‘Print’ from the right-hand Tools menu:

HTML articles also have a text-to-speech reader built into this page.
You can find the controls underneath the article title, including a dropdown menu to change the accent.
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Publisher Websites
If you click the journal provider and it navigates away from the EBSCO
pages to a publisher site, you will usually need to log-in before you are
able to access the journal.
Sometimes your details will be remembered between sessions, but
usually you will need to log in each time.
The following are a series of instructions for some the main publishers,
but if the publisher you’re looking for isn’t listed please do have a look
through, as you’ll find the method is similar for most providers.
If you’re still having problems, the easiest way to get help is to email
libraryenquiries@marjon.ac.uk with as full a summary of the issue as
possible - include the name of the journal and the provider you’re
trying to access the journal from.
Science Direct
If you’re on campus, Science Direct will ask you to first select your
institution. Choose the ‘University of St Mark & St. John,
Library/Athens/Shibboleth' option buy clicking the radial button next to
the name, then click the ‘Continue’ button at the bottom:
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After this the instructions are the same as for off-campus users.
You will be redirected to the journal page on the provider site. Click the
‘Sign In’ button at the top right of the page:

On the next page, click ‘Other Institution’ under the ‘Sign in via your
institution’ heading:
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On the following page, in the search box underneath ‘Search for your
institution and click the name to login’ type ‘mark’ to find ‘University of
St. Mark & St. John’ and then click that link:
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The Marjon login box will display and you can enter your standard
University username and password:
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The page will load back to the journal again, and you will know if you’re
correctly logged in because your name will display at the top right of
the page.
You can then use the navigation options in the middle of the page to
browse and view articles from the journal:

To view an article on Science Direct you can either click the title of the
article in the results list, once you’ve selected the volume or issue, and
it will display within a webpage; or you can use the ‘Download PDF’
option below the item details:
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Once you’re logged in, you can also use the search function at the top
of all the Science Direct webpages to browse other journals and articles
that you may have access to.
Click on the magnifying glass icon at the top right of the webpage and
the search bar will expand for you to type your search term into. Click
‘Enter’/’Return’ to run the search:

Once you’ve run your search, articles which you are able to access in a
search results list will have a green dot next to the words ‘Full text
access’ at the top of each item record:

Science Direct has an option to refine your search only to journals that
the Library subscribes to but, at the time of writing, it is still in beta so
may not function completely accurately.
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However, it can be found as a ‘toggle switch’ in the left-hand tool bar
under the heading ‘Refine by’. Click the toggle next to ‘Subscribed
journals (beta)’ to update the results to those articles that the Library
subscribes to:

Taylor & Francis
Once you’ve clicked the Taylor & Francis link, you will be taken to the
journal page and will need to click the ‘Log in’ option at the top right of
the page:
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On the next page, click the ‘Shibboleth’ option in the ‘Log in via your
institution’ section on the left-hand side of the page:

You can then either use the ‘Search Institutions’ box and type in ‘mark’,
or use Ctrl + F and type in ‘mark’ in the search box that appears to find
‘University of St. Mark & St. John’ in the list of institutions:
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Once you have clicked the name of the University you will be taken to
the Marjon login box, where you can enter your standard University
username and password:

31

You’ll be taken back to the journal page and you’ll know that you’ve
logged in correctly as a message that reads ‘Access provided by
Plymouth Marjon University’ appears at the top right of the page.
You can then use the navigation options in the middle of the page to
browse and view articles from the journal:
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To view an article from Taylor & Francis you can either click the title of
the article in the results list, once you’ve selected the volume or issue,
and it will display within a webpage; or you can use the ‘PDF’ link
below the item details to download the article:

Once you’re logged in, you can also use the search function at the top
of all the Taylor & Francis webpages to browse other journals and
articles that you may have access to.
Enter your search term into the bar at the top right of the page. The
drop-down box next to this bar defaults to search ‘This Journal’ (the
journal you originally looked for in the A-Z) but this can be changed to
search ‘Anywhere’, to search all journals:

In this example, I changed the drop-down limiter to ‘Anywhere’ before
running my search. In this scenario, when the results list displays, you
will need to click the check box next to the ‘Only show content I have
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full access to’ option to see articles you can view right away. This is in
the left-hand bar under ‘Access Type’:

Checking this box will automatically update the list. Items you can view
that the Library has subscribed to have a white tick in a green triangle
at the bottom corner of the item details, as in the example above.
Items you can view because they are Open Access will have a white
open padlock in an orange triangle at the bottom corner of the item
details, as in the example below:

Wiley Online Library
For Wiley Online Library click on the ‘Login/Register’ option at the top
right of the page:
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On the log in box that pops up, click the ‘Institutional Login’ option at
the bottom right of the box:

On the section of the next page that says ‘Log in with Shibboleth’ click
the drop-down menu underneath ‘Federation’ to expand the list.
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Scroll down and click on ‘UK Higher Education’:

A long list of university names will display and you can either scroll
down and find ‘University of St Mark & St John’ or use Ctrl + F and type
in ‘mark’ in the search box that appears to find ‘University of St. Mark
& St. John’ in the list of institutions:
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Once you have clicked the name of the University you will be taken to
the Marjon login box, where you can enter your standard University
username and password:

You’ll be taken back to the journal page and you’ll know that you’ve
logged in correctly as a message that reads ‘Access provided by –
member@marjon.ac.uk’ appears at the top left of the page.
You can then use the navigation options in the middle of the page to
browse and view articles from the journal:
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To view an article from Wiley Online Library you can either click the
title of the article in the results list, once you’ve selected the volume or
issue, and it will display within a webpage; or you can use the ‘PDF’ link
below the item details to download the article:
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Once you’re logged in, you can also use the search function at the top
of all the Wiley Online Library webpages to browse other journals and
articles that you may have access to.
Enter your search term into the bar at the top right of the page. The
drop-down box next to this bar defaults to search ‘This Journal’ (the
journal you originally looked for in the A-Z), but this can be changed to
search ‘Anywhere’, to search all resources:

In this example, I changed the drop-down limiter to ‘Anywhere’ before
running my search. Once the results have generated you’ll need to
browse them all to find ones that are accessible right away.
Items that the Library has a subscription to will have a green open
padlock symbol with the words ‘Full Access’ at the top of the item
record:
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Items that you can view because they are Open Access will have a
purple open padlock symbol with the words ‘Open Access’ at the top of
the item record:

Some items you can view because they have been set to ‘free’ will have
a blue open padlock symbol with the words ‘Free Access’ at the top of
the item record:
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SAGE Journals
Once you’ve clicked on a SAGE provided journal you can select either
the ‘Sign In’ or ‘Institution’ options at the top right of the page:

On the ‘Access Options’ pop up box that appears, click on the
‘Shibboleth’ button in the middle ‘Institution’ box:
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On the section of the next page that says ‘Institutional Login’ click the
drop-down menu to the right of ‘Geographic Region’ to expand the list.
Scroll down and click on ‘United Kingdom - UK Federation’:
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A long list of university names will display and you can either scroll
down and find ‘University of St Mark & St John’ or use Ctrl + F and type
in ‘mark’ in the search box that appears to find ‘University of St. Mark
& St. John’ in the list of institutions:
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Once you have clicked the name of the University you will be taken to
the Marjon login box, where you can enter your standard University
username and password:

You’ll be taken back to the journal page and you’ll know that you’ve
logged in correctly as the ‘Institution’ symbol at the top right changes
to dark red in colour and has ‘Plymouth Marjon’ written underneath it:

You can then use the navigation options in the middle of the page to
browse and view articles from the journal. You may have to scroll down
to access the navigation options:
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To view an article from SAGE Journals you can either click the title of
the article in the results list, once you’ve selected the volume or issue,
and it will display within a webpage; or you can use the PDF icon below
the item details to download the article:
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Once you’re logged in, you can also use the search function at the top
of all the SAGE journal webpages to browse other journals and articles
that you may have access to.
Click the symbol of the magnifying glass next to the word ‘Search’,
which is near the top and centre of the webpage and enter your search
term into the bar that appears. The drop-down box next to this bar
defaults to ‘Search this Journal’ (the journal you originally looked for in
the A-Z), but this can be changed to ‘Search all journals’, to search all
resources:

In this example, I changed the drop-down limiter to ‘Search all journals’
before running my search. Once the results have generated you can
click on the ‘Refine Search’ option at the top of the results list to
expand the limiter options.
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Then click on the radial button next to ‘Only content to which I have
full access’ towards the bottom of the box, and update the results by
clicking the red ‘Search’ button in the bottom right of this box.

Once the list has updated with your limiter applied, or you choose to
just browse the original list without applying the limiter, items that the
Library has a subscription to will have a symbol of a white open padlock
in a green circle at the top of left of the item record:
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Items that you can view because they are Open Access will have a
symbol of a white open padlock in a blue circle at the top of left of the
item record:

Cambridge Journals Online/Cambridge Core
Once you’ve clicked on a Cambridge Journals Online provided journal,
click on the blue ‘Log In’ button at the top right of the page:
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On the next page, click on the blue ‘Log in via Shibboleth or Athens’
button in the middle of the page, in the ‘With your institutional details’
section:

On the next page you can either scroll down the list under the
‘Organization’ and find ‘University of St. Mark and St. John’ and click
the name and then the ‘Select’ button underneath the two scrolling
lists and next to the ‘Remember for this session’ dropdown:
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Or, underneath these lists, you can use the ‘Search by keyword’ box
and type in ‘Mark’, then click search. From the list that generates click
the radial button next to ‘University of St. Mark and St. John’ and then
the ‘Select’ button underneath the two scrolling lists and next to the
‘Remember for this session’ dropdown:
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The journal page should then reload, and you’ll know if you’ve
correctly logged in because the ‘Access provided by’ menu at the top
will display ‘College of St Mark and St John’ when you hover over it:

You can then scroll down the page and use the navigation options in
the middle to browse and view articles from the journal:
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To view an article from Cambridge Journal Online you can click the
article title or you can use the ‘PDF’ or ‘HTML’ link below the item
details in the results list to view or download the article. The
download/viewing options can vary between journals:

Once you’re logged in, you can also use the search function to browse
other journals and articles that you may have access to.
The easiest way to do this is to click the blue ‘Home’ link towards the
top left of the page:
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A new page will load with a search bar in the middle. Enter your search
term and then click the check box below the search bar next to ‘Only
search content I have access to’.
Then click the search button, the magnifier symbol at the end of the
bar, to run the search:

In this example, I clicked the ‘Only search content I have access to’
check box and ran the search.
When the results generate, items that the Library has a subscription to
will have a white tick in a green circle with the words ‘Access’ towards
the bottom of the item record:

53

Items that you can view, because they are Open Access, will have a
white tick in a green circle with the words ‘Access’, and an orange open
padlock symbol next to the words ‘Open access’ towards the bottom of
the item record:
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Oxford University Press
Once you’ve clicked on an Oxford University Press provided journal,
click on the ‘Sign In’ option at the top right of the page:

A box will expand, and you’ll need to click on the blue ‘Sign In’ link
below the ‘Sign in via your institution’ option.

On the ‘Sign in via your institution’ page, type ‘Mark’ into the search
box next to ‘Filter’ and the list will update.
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‘University of St. Mark and St. John’ will appear and you should click on
the name.

The original journal page will reload (the title which you clicked on in
the A-Z) and you will know if you are correctly signed in as ‘College of
St Mark and St John’ will appear in the top right.
To view or download an article, you can use the navigation pane in the
middle of the page and click the article title that you want to view,
from the results list:
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The article page will load, and you will either be able to read the article
within the web browser or click the ‘PDF’ link below the citation details
to view or download the article as a DF:
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Once you’re logged in, you can also use the search function towards
the top right of every page to browse other journals and articles that
you may have access to.
Type your search term into the bar at the top and click the drop-down
menu to the left of the bar to change the default search from the
journal you are currently browsing to ‘All Journals’. Then click the
magnifying glass symbol to run the search:

Once the results have generated, to limit the list to titles you can view
right away, scroll down the left-hand limiter bar and the ‘Availability’
options are right at the bottom of the list.
Tick the boxes next to ‘Open Access’, ‘Free’ and ‘Available’ and the
results list will update to display only these titles. The results list
automatically updates every time you tick a box, so you’ll have to scroll
back down and click every time, to apply all the limiters.
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Items that you can view because the Library has a subscription to it,
will have a green open padlock symbol at the end of the title:
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Items that you can view because they are Open Access, will have a
orange open padlock symbol at the end of the title:

Oxford University Press also makes some items freely available outside
of usual Open Access practices. These have the word ‘Free’ in white in
a green oval at the end of the title:
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These are just few of the journal providers; most will have a similar log
in method.
If you have logged in to one publisher and then change to another, you
will have to select University of St. Mark and St. John but you may not
be asked for your university log in as this may have been stored,
depending on your internet browser and cookie settings.
Occasionally, once you have logged in to the publisher website it may
take you to their homepage, so you need to re-search for the journal
and then find the year, volume and issue you are looking for.
If you’re having problems logging in to a specific journal or article, the
easiest way for Library staff to help is if you can send as much
information about what you are trying to access to:
libraryenquiries@marjon.ac.uk
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5 Things to Remember
1. The Library primarily subscribes to E-journals, so it’s worth
getting familiar with how to search for, and access, journals and
articles.
2. If you’re asked to log-in to an E-Journal, and the Marjon
network log-in box is not obvious, look for the Shibboleth or
Institutional log-in. Then choose University of St. Mark and St.
John from the list.
3. The A-Z (or Publications finder) will only search journal titles,
not articles. Use Discovery to do a general search for articles
and keywords.
4. If you’ve found something you’d like to read that the Library
doesn’t stock, request an inter-library loan. Full information and
an application form can be found here: http://bit.ly/MJLills
5. If you’re having problems, contact Library staff. If you’re on
campus there’s usually someone available during Library staffed
hours who can talk you through online access – or we may
suggest setting up an appointment for more in depth help. If
you’re off campus, send an email with the details of the article
or journal you are trying to access to
libraryenquiries@marjon.ac.uk
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Further Questions
If you have any questions about using the journals or would like a
member of staff to provide you with a tutorial, please pop in and speak
to staff at the library main desk.
You can also email with any queries libraryenquiries@marjon.ac.uk or
phone 01752 761145.
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Useful Contacts
Library:

libraryenquiries@marjon.ac.uk
01752 761145

http://www.marjon.ac.uk/student-life/library

Follow us on Twitter: @MarjonLibrary

Like us on Facebook: @MarjonLibrary

Find us on Instagram: @marjonlibrary
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