
UO College of Design 
New Student Registration Help Book 

FOR INCOMING INTERIOR ARCHITECTURE MAJORS 
 
 

! ƎǳƛŘŜ ǘƻ ƴŀǾƛƎŀǘƛƴƎ ǘƘŜ ¦hκ/ƻƭƭŜƎŜ ƻŦ 5ŜǎƛƎƴΩǎ 
online resources for Fall term registration 

 

 

  



 1 

Table of Contents 

Logging in to College of Design computers......................................................................................2 
Getting onto Duckweb  ....................................................................................................................2 
Opening your Degree Guide  ...........................................................................................................3 
Opening the Student Blog  ...............................................................................................................5 
Registering for IARC 204  .................................................................................................................6 
Finding classes to take  ....................................................................................................................8 
How to use Schedule Builder  ....................................................................................................... 10 
Opening your Transfer Evaluation Report  ................................................................................... 15 
 
  



 2 

For Lawrence Hall computer labs: 
 

Logging in to College of Design Windows computers: 

¶ Username: .\dsgnclass 

¶ Password: Goducks! 
 

Logging in to College of Design Apple computers: 

¶ Username: dsgnclass 

¶ Password: Goducks! 
 
 
 
 
 
 
Getting onto Duckweb: 
 

1.) Open a Google Chrome window by clicking this icon:  
 

2.) Enter the following web address: duckweb.uoregon.edu 
 

3.) Enter your: 

¶ UO ID number (should start with 95) 

¶ Your PAC (should be 6 characters long) 
 

4.) hƴŎŜ ȅƻǳ ƘŀǾŜ ƭƻƎƎŜŘ ƻƴΣ ŎƭƛŎƪ ά{ǘǳŘŜƴǘ aŜƴǳέ  
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Opening your Degree Guide: 
 

1.) Open a new tab in your browser and enter duckweb.uoregon.edu 
2.) You will probably have to log in to Duckweb again; refer to the beginning of this packet 

for instructions. 
3.) CǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘ ƳŜƴǳΣ ŎƭƛŎƪ ά5ŜƎǊŜŜ DǳƛŘŜ - Interactiveέ ƻƴ ǘƘŜ ƭŜŦǘ ŎƻƭǳƳƴΦ 

 
 
 
  
 
 
 
 
 
 
 
 
 
 

 
 

4.) hƴ ǘƘŜ ƴŜȄǘ ǇŀƎŜΣ ǎŎǊƻƭƭ Řƻǿƴ ŀƴŘ ǎŜƭŜŎǘ ά5ŜƎǊŜŜ DǳƛŘŜέ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΥ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

5.) You will be asked to log in, this time use your Duck ID (the first part of your UO email 
address) and password (the same as for your email). 
 

6.) On the next page, click the         button on the far right side of the screen. 
 

7.) On the next page, click the                                      button on the bottom left of the screen. 
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8.) hƴ ǘƘŜ ƴŜȄǘ ǇŀƎŜΣ ŎƭƛŎƪ ǘƘŜ ά±ƛŜǿ !ǳŘƛǘέ ōǳǘǘƻƴ ƻƴ ǘƘŜ Ƴƻǎǘ ǊŜŎŜƴǘƭȅ ƭƛǎǘŜŘ ŀǳŘƛǘΦ 
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Opening the Student Blog: 

 

1.) Open a new tab in your browser and enter archenvironment.uoregon.edu 

¶ (¸ƻǳ Ŏŀƴ ŀƭǎƻ DƻƻƎƭŜ ά¦h ŀǊŎƘƛǘŜŎǘǳǊŜέ instead, and it should be the first result.) 
 

2.) Scroll all the way to the very bottom of the screen, and from the column on the left, 
ǎŜƭŜŎǘ άCƻǊ /ǳǊǊŜƴǘ {ǘǳŘŜƴǘǎέΦ 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
      
 
 

3.) hƴ ǘƘŜ ƴŜȄǘ ǇŀƎŜΣ ǎŜƭŜŎǘ ά!ǊŎƘƛǘŜŎǘǳǊŜ ϧ LƴǘŜǊƛƻǊ !ǊŎƘƛǘŜŎǘǳǊŜέ ŀǎ ǇƛŎǘǳǊŜŘ ōŜƭƻǿΥ 
 

           

  
 
 
 
 

 

 
 
 
 
 
 
 

On the blog you are redirected to, you will find a list of all architecture & interior architecture 
courses offered this Fall όƻƴ ǘƘŜ ά/ƻǳǊǎŜ 5ŜǎŎǊƛǇǘƛƻƴǎέ ǘŀō ƻŦ ǘƘŜ ƭŜŦǘ ŎƻƭǳƳƴύ, as well as 
descriptions for each course. Be sure to remember how to find this blog in the future, as it will 
aid you in searching for classes needed to fulfill your major requirements! 
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Registering for classes (Starting with IARC 204): 

 

1.) From the student menu, cƭƛŎƪ άwŜƎƛǎǘǊŀǘƛƻƴ aŜƴǳέ ƻƴ ǘƘŜ left column. 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 

 
 

 
 

2.) Next, sŎǊƻƭƭ Řƻǿƴ ŀƴŘ ŎƭƛŎƪ άSearch for Open Classesέ on the right column. 
  
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 
3.) When it asks you to select a ǘŜǊƳΣ ƳŀƪŜ ǎǳǊŜ άCŀƭƭ нлмфέ ƛǎ ǎŜƭŜŎǘŜŘ ŀƴŘΣ ŎƭƛŎƪ άǎǳōƳƛǘέ    
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4.) CƻǊ ǎǳōƧŜŎǘΣ ŎƘƻƻǎŜ άIARCέΣ ŀƴŘ ǘȅǇŜ άнл4έ ƛƴ ǘƘŜ ŎƻǳǊǎŜ ƴǳƳōŜǊ ōƻȄΦ 
 

    
 
 
 
 
 
 

 
 

 
 
 
 

 
 
 

5.) ThenΣ Ƙƛǘ άǎŜŎǘƛƻƴ ǎŜŀǊŎƘέ ŀǘ ǘƘŜ ōƻǘǘƻƳ of the page. 
 

6.) On the next page, check the box on the far left to select this course. 
 

 
 
 

7.) Iƛǘ ǘƘŜ άǊŜƎƛǎǘŜǊέ ōǳǘǘƻƴ ōŜƭƻǿ ǘƘŀǘ to enroll in this course! 
 

8.) To register for additional courses, simply ŎƭƛŎƪ άbŜǿ {ŜŀǊŎƘέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦŦ ǘƘŜ ǎŎǊŜŜƴ 
or hit the back button to change search options. 
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Finding classes to take: 
 

 

1.) In a new tab, enter the following web address: classes.uoregon.edu 
2.) {ŜƭŜŎǘ άCŀƭƭ нлм9έ ƻƴ ǘƘŜ ƭŜŦǘ ŎƻƭǳƳƴ ƻŦ ǘƘŜ ǎŎǊŜŜƴΦ 

 

              
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3.) Use the different drop-down buttons to narrow your search. You may choose to select a 
subject and leave the course number box blank if you would rather search by subject 
ƻƴƭȅΣ ŀƴŘ ȅƻǳ Ŏŀƴ ǎŜƭŜŎǘ άDŜƴ 9Ř wŜǉǳƛǊŜƳŜƴǘέ ǘƻ ŦƛƴŘ ŎƻǳǊǎŜǎ ǘƘŀǘ ŦǳƭŦƛƭƭ 
group/multicultural requirements as well. 

 
 
 
 
 
 
 
 
 
 

 
 

4.) ¢ƘŜƴΣ Ƙƛǘ άǎƘƻǿ ŎƭŀǎǎŜǎέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇŀƎŜΦ 
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5.) tŀȅ ŀǘǘŜƴǘƛƻƴ ǘƻ ǘƘŜ άbƻǘŜǎέ ŎƻƭǳƳƴ. Certain discussion sections may have seats 
reserved for FIGs/ARCs (marked with the symbol     ), which could prevent you from being 
able to register for it.  
 

 

 
 

 

 

 
 
 
 
 
 
 
 

 
 

6.) Write down any CRN #s of courses you are interested in. You can use the CRN # to find 
these classes on Duckweb when you are ready to register. 
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How to use Schedule Builder: 

 

1.) Open a new tab in your browser and enter duckweb.uoregon.edu 
2.) You will probably have to log in to Duckweb again; refer to the beginning of this packet 

for instructions. 
3.) From the student mŜƴǳΣ ŎƭƛŎƪ άwŜƎƛǎǘǊŀǘƛƻƴ aŜƴǳέ ƻƴ left column. 

 
 
 

 
 

  
 
 
 
 
 
 
 
 
 
 
 
 

4.) Scroll down on the next page ŀƴŘ ŎƭƛŎƪ άSchedule Builderέ on the left column.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5.) Wait while you are redirected to the Schedule Builder program.  
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6.) When Schedule Builder opensΣ ǎŜƭŜŎǘ άCŀƭƭ нлм9έ ŀƴŘ ǘƘŜƴ Ƙƛǘ ά{ŀǾŜ !ƴŘ /ƻƴǘƛƴǳŜέ. 
 

      
 

7.) On the next page, ǎŜƭŜŎǘ ά¦h Ƴŀƛƴ ŎŀƳǇǳǎέ ŀƴŘ ǘƘŜƴ Ƙƛǘ ά{ŀǾŜ !ƴŘ /ƻƴǘƛƴǳŜέ   

¶ όƛŦ ȅƻǳ ŀǊŜ ƭƻƻƪƛƴƎ ǘƻ ǘŀƪŜ ƻƴƭƛƴŜ ŎƭŀǎǎŜǎΣ ȅƻǳ Ŏŀƴ ŀƭǎƻ ǎŜƭŜŎǘ ά5ƛǎǘŀƴŎŜ 
Education/On-[ƛƴŜέ ǘƻ ǎŜŜ online course offerings.)        

      

   
 
 

8.) Click the green buttons to add courses and breaks. You do not have to add breaks.  
 

 
 
 

9.) When you click the    button, you will be able to refine your search and add 
desired courses to your list. 

¶ You can choose from the άSubjectsέ dropdown menu (such as mathematics, 
anthropology, etc.) to see which classes are open and available for you to take in 
each subject. You can also choose the άGen Ed/Languagesέ tab to find courses 
that fulfill specific degree requirements. 

¶ Adding a course to your list does not mean you have to register for it. Adding a 
course simply allows you to play around with schedules that include that course 
within Schedule Builder and see how it fits with your other desired/required 
courses. Adding all of classes you are considering will give you a variety of 
schedule options to choose from! 

¶ The courses you add will appear in column on the right side of your screen. You 
can click the             button to remove the course from your list. 
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10.)   When you have added all of your desired courses, click ǘƘŜ ά{ŎƘŜŘǳƭŜ .ǳƛƭŘŜǊέ ōǳǘǘƻƴ 

at the top left corner of the page. 
 

11.)   On the next page, you can use the check boxes to make different combinations of 
classes, to see which schedule may work best for you. 

¶ The courses you have checked will be the ones that are used to generate 
schedules, so each time you generate a new schedule, only check the amount of 
classes you will realistically be able to take during the term. If you have too many 
courses checked, it is likely class times will overlap and Schedule Builder will not 
be able to generate the schedule. 

¶  ¢ƘŜ άhǇǘƛƻƴǎέ ōǳǘǘƻƴ ǿƛƭƭ ŀƭƭƻǿ ȅƻǳ ǘƻ ŎƘƻƻǎŜ ǿƘƛŎƘ ƛƴǎǘǊǳŎǘƻǊκǎŜŎǘƛƻƴ time you 
prefer, if available.  
 
 
 
 
 
 
 
 
 
   

12.)   Make sure that any courses you have already registered for are checked in the 
ά/ǳǊǊŜƴǘ {ŎƘŜŘǳƭŜέ ōƻȄΣ ǎƻ ǘƘŀǘ ǘƘŜȅ ŀǊŜ ŦŀŎǘƻǊŜŘ ƛƴǘƻ ŜŀŎƘ ƎŜƴŜǊŀǘŜŘ ǎŎƘŜŘǳƭŜΦ 
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13.)   Click the                button at the bottom of the page each time you 

check\uncheck courses, to see which schedules the program creates for each 
combination of classes. 

¶ Make sure each CRN is one you are eligible for! It may be helpful to find the CRN 
on classes.uoregon.edu to see if the section has any reserved seats, before 
building your schedule around it. 

 
 

14.)  /ƭƛŎƪ ά±ƛŜǿέ or use the magnifying glass tool to see each of the possible schedules 
generated for the combination of classes you have checked, or select the check boxes 
next to each schedule to compare more schedule than one side-by-side. 
 

 
 
 
 
 
 
 
 
 
 

 

15.)   You can use the arrow buttons to go through the different schedulesΣ ƻǊ ŎƭƛŎƪ ά.ŀŎƪέ ǘƻ 
adjust which classes/options you have checked. When you have found a schedule you 
are ǎŀǘƛǎŦƛŜŘ ǿƛǘƘΣ ȅƻǳ Ŏŀƴ ŎƭƛŎƪ άSend to Shopping Cartέ. 
 

 
 

 

 
 
 
 
 
 
 
 
 
 
  
 
 
  
 
 
 

 


