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Respondus Quiz Tool Important New Feature (April 2014)

Steps to set up for future automatic license key entry.
Respondus has developed the ability to push out the license key to users upon renewal so the users no longer
have to physically enter the new license key.

Users have to complete the following steps so the automatic license key push can take effect. We recommend
that faculty and other Respondus users follow these steps as soon as possible.

1. Update Respondus to version 4.0.5.08
a. Open Respondus
b. Click Help menu, click Check for Updates
c. Accept the update
d. Click Help menu, click About Respondus
e. Verify Respondus version is 4.0.5.08
2. The next steps are very important. They must be completed in order for the automatic license key push
to occur at the next license renewal. Note: you can either Publish a quiz or Retrieve a quiz. The important
things are to add the new server and follow all the way through with publishing or retrieving a quiz.
Instructions below are for publishing a quiz.
a. With a Respondus quiz file open, go to the “Preview & Publish” tab
b. Click the “Publish” button and open the Publish Wizard
c. Select where to publish the quiz (either to a single course or multiple courses)
d. In#2, select “-add new server-“ from the dropdown list.
(Do this even if you already have set up a connection to D2L from Respondus.)
Select “Yes, check for preconfigured server settings”
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Select the server from the dropdown list for your institution

g. Enter a name for the server (for your copy of Respondus only)—typically you would just enter the
name of the school.

h. Enter your instructor D2L username and password

i. Click radio button to “Run connection test” to be sure everything was entered correctly

j. Click Next

k. Check to see if Connection Test was successful. If so, click Next.

I.  Continue through the wizard to publish the quiz (very important to follow through with this final

step).

Completing these steps will ensure that the next time the Respondus license is renewed, the new license key will
be automatically pushed to your Respondus software and you can continue using Respondus uninterrupted.

(Note: if you do not follow these steps, you will need to enter the new license key manually, as in the past.)
Any questions? Contact your local campus site administrator or the MnSCU D2L Central Helpdesk at

https://d2l.custhelp.com
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Step by Step Screen shots:

1. Update Respondus to version 4.0.5.08
a. Open Respondus
b. Click Help menu, click Check for Updates
c. Accept the update
d. Click Help menu, click About Respondus
e. Verify Respondus version is 4.0.5.08
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2. The next steps are very important. They must be completed in order for the automatic license key push
to occur at the next license renewal. Note: you can either Publish a quiz or Retrieve a quiz. The important
things are to add the new server and follow all the way through with publishing or retrieving a quiz.
Instructions below are for publishing a quiz.

a. With a Respondus quiz file open, click the “Preview & Publish” tab
b. Click the “Publish” button and open the Publish Wizard
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Select where to publish the quiz (either to a single course or multiple courses)
In #2, select “-add new server-“ from the dropdown list.

(Do this even if you already have set up a connection to D2L from Respondus.)
Select “Yes, check for preconfigured server settings”

o

®

7 ‘ ™

Publish Wizard ‘ 23 l

1. Type of Publish

(¢ Publish to single course

(" Batch Publish to multiple courses
" Export QTI XML for manual upload to Desire2Leam

2. Choose an existing server, or "add new server” to add settings information for @ new server

Desire2Leam Server: I - add new server - _:J
Settings:  |Server: my.ims.mnscu.edu - Edit Settings I
Auth Type: SOAP
Port: 443
Add New Server Settin9§ - M

Preconfigured server settings may be available for:
MnSCU

{* Yes, check for preconfigured server settings

" No, | want to enter the server settings manually

3. Py

a. Select the server from the dropdown list for your institution

F T e
Choose Server u

bdore than one e-leaming syztem iz used at your institution. Please select
the appropriate gustern from the lizt below

Alexandria Techhical College

ll

Century Callege
Drakata County Technical College

Fond du Lac Trbal &amp; Comm College

Hennepin Technical College o
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b. Enter a name for the server (for your copy of Respondus only)—typically you would just enter the

name of the school.

c. Enter yourinstructor D2L username and password

Click radio button to “Run connection test” to be sure everything was entered correctly

e. Click Next

~ —
Preconfigured Server Settings Wizard

Success! The server settings have been downloaded for:
MnSCU

i i i am server {(e.g. "My Desire2Leam Courses”)
|Bemidji D2L
2 io i i j i m server
User name lkarenwenztest Password I]"‘“‘“‘ I

O
ave my User Name and Password on this computer.
{If this is a shared computer, dont select this box!)

3. Respondus can run a connection test using the above settings
to make sure it can communicate with your online course

¢ Run connection test

Skip connection test

ok

Cancel Help

** Note: If you save the username
and password on the computer you
will not have to enter these
credentials when you use
Respondus to publish or retrieve
quizzes from D2L.

However, when you change your
password that you use for D2L login,
it will not be updated in Respondus.
You will need to manually change
the password at this Respondus
settings screen.

If you do not save the username
and password here, you will be
prompted to enter them whenever
you publish or retrieve quizzes from
D2L.

You can decide which option will
work best for you.
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f. Check to see if Connection Test was successful. If so, click Next.

g. Continue through the wizard to publish the quiz (very important to follow through with this final
step).

Preconfigured Server Settings Wizard &

The status window below will update after each step of the connection process:

- Server Connection Test —

MnSCU

3 state.ims.mnscu.edu
Auth Type: SOAP

Secure Server: Yes, Hitps always

Login... completed
Retrieve Course List... completed

Connection Test: Completed Successfully.
Click [Next] to continue.

§|

Cancel Help

r ,
Preconfigured Server Settings Wizard &

I The new server settings have been added or updated.
I Click [Fmish]lo exit the Wizard and continue with the original task.

-

Click Finish to complete the process.

Follow through with the remaining steps to publish the quiz to a course. Imperative that you completesthe
publishing process. This will set up the ability to push the license key to the end user upon the next renewal.
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_ .
Publish Wizard L= |

1. Type of Publish
Continue on with the

{+ Publish to single course e
publishing steps

" Batch Publish to multiple courses
" Bxport QTI XML for manual upload to Desire2Leam

2. Choose an existing server, or "add new server" to add settings information for a new server

Desire2Leam Server: | St Cloud State [PSS] |
of Enter login information u ings

Because the "remember my user name"'

boxr was not checked, you must type in

your user hame and password each time. Cancel |

User name lim?BSZba

3. Press [Next]to conrf)| Password ||

<Back | Next> Cancel Help
2ublish Wizard |
1. Choose Course to Publish to
(TestCourseJanuary2010) Test Course January 2010 v

2. Create/Replace Assessment Type

Quiz

¢ Create new quiz |Wodd History

" Replace existing quiz | ;]

Self Assessment

" Create new seff test ]World History

(" Replace existing seff test ] L]

Question Library Section

(" Create new section ]Wodd History

" Replace existing section ] Zl

3. Addtional Options for Assessment Type
[V Apply Settings
IV Apply Random Sections

4. Press [Next] to publish to server

oo [ ot | corost | i
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Publish Wizard

1. The status window below will update after each step of the Publish process.

Respondus 4.0.5.08 February 6, 2014
Desire2Leam IPR 1.1 November, 2013

— Start Desire2Leam Publish -

* Exporting quiz settings...
* Settings successfully exported.

* Creating new assessment ...

* Exporting quiz questions...
* 16 question(s) successfully exported.

* Publishing assessment questions...

- Completed successfully —-

Cancel Help

Voila! You’re finished.

The next renewal for the Respondus license is August 1, 2014.
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Having completed these steps ensures that the new license key will be automatically pushed out to your

Respondus copy, with no interruption in your use of Respondus.

Note: if you have Respondus installed on more than one computer, you will need to complete all these steps on

each computer.
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